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GUIDELINES FOR THE SELECTION OF PARTICIPANTS IN 
ERASMUS+ INTERNATIONAL CREDIT MOBILITY 
FROM THIRD COUNTRIES NOT ASSOCIATED TO THE PROGRAMME
The University of Cordoba (UCO), Spain, offers ERASMUS International Mobility Grants for Students and Staff from higher education institutions (HEis) IN NON-ASSOCIATED THIRD COUNTRIES, in the framework of mobility project 2022-1-ES01-KA171-HED-000070188 approved under the Call For Proposals 2022-EAC/A09/2021 and Key Action 1 of the Erasmus+ Programme ("Learning Mobility of Individuals. International Mobility involving third countries not associated to the Programme"), according to the following 

TERMS AND CONDITIONS:
1. General Conditions

1. International mobility eligible within this call corresponds to mobility flows and number of months awarded to the UCO by the Erasmus Spanish Agency SEPIE on 8th November 2022, funded by the European Commission according to Grant Agreement no. 2022-1-ES01-KA171-HED-000070188.  
Mobility activities will be carried out according to the rules of the Erasmus+ Programme Guide, the principles of the Erasmus+ Charter for Higher Education and the inter-institutional agreements (IIAs) signed between the UCO and partner HEIs in non-associated third countries.
2. Eligible fields of study will be those included in the IIAs between the UCO and the partner Higher Education Institution in non-associated third countries (´partner HEI´), which should be signed before the start of any mobility. 
The complete list of courses available at the UCO in the relevant fields of studies is available at http://www.uco.es/internacional/extranjeros/en/courses#courses  
3. Incoming mobility to the UCO may take place in the following periods:

Undergraduate students: 
First Term (Autumn) 2023/2024: 18/09/2023-17/02/2024
Second Term (Spring) 2023/2024: 19/02/2024-13/07/2024
Master students:
First Term lectures 2023/2024: 2/10/2023 – 17/02/2024. 

Second Term lectures 2023/2024 : 19/02/2024-8/06/2024.
Staff and PhD mobility may take place in either time of the academic year.

4. The maximum duration of the international mobility activities will be, according to the Erasmus+ Programme: 

· Student mobility for studies: from 2 months (or one academic term or trimester) to 12 months of physical mobility, excluding travel time. This can include a complementary traineeship period.
· Student mobility for traineeships: from 2 to 12 months of physical mobility, excluding travel time.
· Mobility for studies and/or traineeships for doctoral candidates: from 5 to 30 days or from 2 to 12 months of physical mobility (study mobility may include a complementary traineeship period), excluding travel time.

· Staff mobility for teaching: From 5 days to 2 months, excluding travel time, comprising a minimum of 8 hours of teaching per week (or any shorter period of stay), or 4 hours in case of combined teaching/training mobility.  
· Staff mobility for training: From 5 days to 2 months, excluding travel time.

5. Participants (students and staff) will receive an EU grant as a contribution to their costs for travel and subsistence during their period abroad as specified in section 7.PAYMENT OF THE GRANT. 
6.  The sending institution (either UCO or a partner HEI) will be responsible for the selection of participants and for providing them with all the necessary support including pre-departure preparation, monitoring participants during the mobility, and formally recognising the mobility period.

7. Selection procedures for mobility activities should be fair, transparent and well-documented, ensuring equal opportunities to participants eligible for mobility. The calls for applications must be public and an appeal procedure must be in place. Under no circumstances, shall applicants and selected participants incur any costs during application and selection procedures. 
8. Candidates are recommended to read carefully the information contained in this document prior to the submission of their application.
2. ELIGIBILITY CRITERIA FOR PARTICIPANTS

1.In order to be eligible for an Erasmus+ grant under this call, applicants must meet the following criteria: 
· Student mobility: 

- Student participants should be registered in a partner HEI, and enrolled in studies leading to a recognised Bachelor, Master or Doctoral degree in the fields covered by the IIA.
- Participants in doctoral mobility must be enrolled at EQF level 8.

- Recent graduates to participate in mobility for traineeships must be selected by their HEI during their last year of study, and must carry out and complete their traineeship abroad within one year of obtaining their graduation.
Staff mobility: 

- Staff participants should have a contractual relationship -including employed doctoral candidates- with the partner HEI at the time of application and during the mobility.

- Applicants should be invited to participate in a teaching or training activity at the UCO. 

2. The Erasmus+ Programme Country where the mobility activity is to be carried out (Spain) should be different from the participant´s country of residence.

3. SUBMISSION OF APPLICATIONS
1. [Please include information regarding the submission of applications and other documents required for the selection of participants at your institution.]

2. [Please include dates for the application period at your institution considering that the deadline for sending nominations to the UCO are: 31st May for the first term (Sept.-Febr.) and 30th  November for the second term (Febr.-July). PhD students can be nominated at any time provided the UCO is informed three months prior to their stay.]

4. SELECTION OF PARTICIPANTS
1. The sending institution is responsible for the selection of participants, as well as for the publication of selection criteria and evaluation results. The UCO International Relations Office may ask at any time for document clarification on the selection process made by the partner HEI.
2. The selection should be based on academic merit and facilitate the access to participants with fewer opportunities compared to their peers. In case of equivalent academic merit, preference should be assigned to students with fewer opportunities.

· Criteria for student selection: 
a) Academic performance of the candidate (average grade). With equivalent academic level, preference should be given to students from less advantaged socio-economic backgrounds.

b) Language skills: Knowledge of the language of studies (as indicated in the IIA).
c) Any other merits (e.g.: additional skills, specific academic interest, motivation, etc.). 

· Criteria for staff selection:
a) Interest of the draft mobility programme submitted by the staff member. 
b) Language skills: Knowledge of the language of teaching/training.

c) Any other merits (relevant experience, motivation, etc.)
5.  PARTICIPANTS’ RIGHTS AND RESPONSIBILITIES 

1. Before the start of mobility selected applicants shall comply with the following obligations:

a) To provide the personal data required by the UCO International Relations Office.

b) To sign the Erasmus Grant Agreement with the UCO before the start of the mobility. 

c) To agree with the sending and receiving institutions on the activities to undertake during the period abroad, and to sign: 

- Students: Learning Agreement setting out the study programme to be followed by the student, the target learning outcomes and formal recognition provisions. Changes to the Learning Agreement may be requested only in exceptional circumstances and within the deadline decided by the receiving institution.

- Staff: Mobility Agreement setting out the teaching or training programme to be followed (to this aim, teaching staff from the partner institution should contact a counterpart in the receiving institution). 

d) To be responsible for the organisation arrangements related to their period abroad, including:

- Insurance: Basic insurance coverage for travel and accidents, including repatriation, is mandatory to participate in a mobility programme. UCO will provide student participants with a travel and accidents insurance for Spain. Complementary medical insurance for the mobility period is also recommended.  

- Visa and residence permits: Participants will have to apply for the visa permit at their country of origin and send a copy of the visa to the receiving institution before their arrival. For stays in Spain longer than 180 days, a residence permit is also to be requested at the local immigration office. 

- Travel arrangements.
- Housing and accommodation: UCO international buddies will support student participants in their search for accommodation in Córdoba. 

- Financial considerations: Participants should rely on their own funds for their arrival in Córdoba and until the first grant payment is received. Students must provide the UCO with a SEPA bank account (in euros) where further payments can be transferred.    

2. During the mobility:
a) To join the UCO on the foreseen date of arrival and to stay during the period set in the Learning/Mobility Agreement, with full respect of the internal rules and regulations (academic and non-academic) receiving institution.  

b) Students taking part in international mobility are exempted from paying fees for tuition, registration, examinations and access to laboratory and library facilities at the receiving institution. However, small fees may be charged for costs on the same basis as these are charged to local students.
c) Students must take full advantage of all the learning opportunities available at the receiving institution. Undergraduate and Master students are advised to complete between 18 and 30 ECTS credits during their stay at the Receiving institution. 

3. After the mobility:

a) To complete the European on-line survey:  

- Students: one month before the end of their mobility period.

- Staff: at the end of their mobility period.   

Participants may be asked to partially of fully reimburse the EU grant if they fail to complete and submit the final online report.  

b) Students will received a Transcript of Records after publication of academic results at the UCO. 

Staff will received a Certificate of stay at the UCO.  
c) The student is entitled to receive full academic recognition, using ECTS credits or an equivalent system, from the sending institution for activities completed satisfactorily during the mobility period. To this aim, the student must submit the Transcript of Records provided by the UCO to the relevant Service at their Home institution as soon as possible.

6. UCO RESPONSIBILITIES

1. Before the start of mobility: The UCO, after being informed by the partner HEI of the names and contact details of selected participants, shall:
a) Send the selected participants a formal Invitation Letter, which may be used by the participant for the visa application procedure, if applicable. 

b) Provide information and assistance to students and staff related for securing a visa and residence permit, if required, obtaining insurance, and finding housing or accommodation.   

c) Provide students with information on the grading system used at the UCO and an updated course catalogue for international students. 

d) Facilitate the contact of participants with the UCO academic and administrative staff that may help them to complete the Learning or Mobility Agreement, in particular with the Mobility Coordinator of the relevant Faculty or School.
2. Upon the participant's arrival and during the mobility the UCO will:

a) Provide the incoming students with a Certificate of Arrival and the information or document needed for their stay (student's card, Internet user and password, etc.).

b) Facilitate the integration of incoming mobile participants in the Host institution.

c) Settle the payment of the grant (individual support and travel costs) to participants. 

3. After the end of the mobility period the UCO will provide, free-of-charge:

- Student: Transcript of Records in English containing full record of their achievements.

- Staff: Certificate of Stay. 
7. PAYMENT OF THE GRANT

Participants in an Erasmus+ mobility may receive an EU grant as a contribution to their costs for travel and subsistence during their period abroad. Grant amounts for individual support (as defined by the Spanish National Agency for Erasmus+), and to cover the participants' travel costs are the following:  
	
	Individual support
	Travel costs

	Students
	850 EUR per month/participant
	Travel distances between 10 and 99 KM:

20 EUR per participant

Travel distances between 100 and 499 KM:

180 EUR per participant

Travel distances between 500 and 1999 KM:

275 EUR per participant

Travel distances between 2000 and 2999 KM:

360 EUR per participant

Travel distances between 3000 and 3999 KM:

530 EUR per participant

Travel distances between 4000 and 7999 KM:

820 EUR per participant

Travel distances over 8000 KM or more:

1500 EUR per participant

	Staff
	160 EUR per day/participant*
	


* Between the 15th and 60th day of the teaching period: 70% of amount indicated per day

The UCO, as institution of an Erasmus+ Programme Country, is responsible for administering all grant payments for incoming participants. Payments will be settled as follows: 
1. Students: 1st payment (80% of the grant amount) paid upon the participant's arrival, final payment (20%) after receipt of the EU on-line survey.

2. Staff: 100% of the financial support paid by cheque upon the participant's arrival.
8. CONTACT DETAILS

1. Applicants must contact the international relations services of their Home institutions for information on the present call.
 2. Selected participants for an Erasmus+ international mobility to the UCO may contact the International Relations Office at: erasmus.icm@uco.es.
[Please include any other legal or administrative rules that may be compulsory in your country for this type of calls]
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